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Key Features and Benefits 
 

• Saves you printing documents or reports until you 

need them 

• Saves you needing to store large amounts of paper 

• Provides easy access to stored documents and reports 

for enquiries. No more wading through storage cup-

boards  

• Auto split and email a document to your customers 

(e.g. Dr Statements) 

• Avoids lost or misfiled documents  

• Provides instant access from your desk 

What Is Spool File Archive? 
Spool File Archive is an additional Multisoft module which 

provides on-line storage, viewing and retrieval of spooled 

files generated by Premier and Prestige. We all know the 

amount of paper that is generated by accounting systems 

and the hassle of finding what you want from filing cabi-

nets. Spool File Archive takes this away with one simple-

to-use Multisoft module. 

 

Overview 
Spool File Archive combines the latest in viewing technol-

ogy with user-friendly operation to provide a software so-

lution capable of hugely reducing the need for printed 

spool files. It also reduces paper storage whilst improving 

the ability to look-up information and distribute printed 

materials in a professional way. 

 

An Archive Spool file is an image of any paper document 

created from within Multisoft that has been sent to the 

unspooler for printing. Once a spool file has been indexed 

and either printed or just moved from the unspooler with-

out printing, it can be retrieved by user definable search 

criteria, checked on screen and either printed, faxed, or e-

mailed as required without leaving your desk. 
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Advantages 
• Fast and easy retrieval of spool files from on-line ar-

chive 
• A reduction in paper storage and costs 
• Prevention of lost documents by way of backed-up ar-

chive 
• Re-printable Quotations, Invoices, Statements etc. 
• Grouped Files for End of Period/Year analysis 
• Reports and Daybooks saved until they are really 

needed 
• Auto split a spool file into many sections (by Debtors 

Code), then send to each account! 
• Instant access from your desk 

Archive 
 

Spool File Archive stores all file types in a structured ar-

chive filing system on the Multisoft Premier/Prestige server. 

The file types and groups are protected by user-definable 

security levels.  

 

Creating new file types and groupings is user-friendly and 

set up in familiar Multisoft screens. The functionality of 

Spool File Archive is extended to include an optional Win-

dows interface providing users with simple point and click 

searches, and powerful Windows based display and printing 

capabilities. By providing users with the ability to create 

descriptions for spool files and allowing them to be logically 

grouped, files are indexed and saved against easy to re-

member criteria. A Sales Order Invoice could be grouped 

against Sales Order Documents, or against Debtors Trans-

actions, or both. 

 

Once a spool file has been archived it can be retrieved us-

ing pre-defined sort criteria, it can be viewed, and users 

can search for specific information within the body of the 

spool file e.g. Debtor a/c code or invoice value.  

 

Spool File Archive comes with a key-word search enquiry 

permitting a spool file, once identified, to be returned to 

the unspooler for reprinting. In the Windows front-end the 

spool file can be e-mailed, faxed using existing software, or 

printed to include a background graphic of a users pre-

printed stationery. 

 

Platforms 

Spool File Archive is available for Premier and Prestige op-

erating on SCO UNIX OS5, will run on character-based ter-

minals and most terminal emulators. Windows Spool File 

Archive requires the Sage Data Access module and runs 

recommended on MS Windows 2000/XP and 256Mb RAM . 
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